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DESCRIPTION OF WORK

ELECTRICAL 
Work Order/Invoice

RECYCLABLEA

YOUR COMPANY NAME
YOUR COMPANY ADDRESS
YOUR CITY, PROV. & P.C.
YOUR PHONE NO. & FAX NO.

1001

DATE OF 
ORDER

ORDER
TAKEN BY

JOB NAME
/NUMBER

JOB 
LOCATION

INVOICE
DATE

CUSTOMER
ORDER NO.

STARTING
DATE

DAYWORK

OVERTIME

WORK TO BE DONE
OR

WORK COMPLETED

INDICATE WITH A CHECK MARK:

CONTRACT

OTHER

EXTRA

TO

LABOUR HRS. RATE AMOUNT

QTY. MATERIAL UNIT

TOTAL LABOUR

AMOUNT

TERMS

I HEREBY ACKNOWLEDGE THE SATISFACTORY COMPLETION OF
THE ABOVE DESCRIBED WORK

WORK ORDERED BY

SIGNATURE
X

DATE

OTHER CHARGES

SUBTOTAL

GST

PST

TOTAL

TOTAL MATERIALS

TOTAL LABOUR

QE 95-16

TEMPORARY SERVICE

LIGHT FIXTURE(S)

SWITCH(ES)

RECEPTACLE(S)

RECEPTACLE(S) GFCI

SERVICE PANEL

SUB-PANEL

CIRCUIT BREAKER(S)

FUSE(S)

ANTENNA WIRE

CABLE T.V. WIRE

TELEPHONE WIRE

SMOKE DETECTOR(S)

DOOR CHIME(S)

CEILING FAN(S)

BATHROOM FAN/LIGHT

BASEBOARD HEATER(S)

FAN DRIVEN HEATER(S)

RADIANT PANEL(S)

RANGE

RANGE HOOD

DISHWASHER

DISPOSAL

WASHER

DRYER

WATER HEATER

WELL/SUMP PUMP

HOT TUB/SPA

POOL LIGHT(S)

POOL PUMP

AIR CONDITIONER(S)

BOILER/FURNACE

HEAT PUMP

GENERATOR

KITCHEN

DINING ROOM

LIVING/FAMILY ROOM

BEDROOM #1 #2

BEDROOM #3 #4

BATHROOM #1 #2

BASEMENT

GARAGE

NEW ADDITION

HOME
PHONE NO.

BUSINESS
PHONE NO.

JOB
PHONE NO.
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R
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95-16 (8 1/2 x 11 5/8) Electrical Work Order/Invoice

DESCRIPTION OF WORK

PLUMBING 
Work Order/Invoice

RECYCLABLEA

YOUR COMPANY NAME
YOUR COMPANY ADDRESS

YOUR CITY, PROV. & P.C.
YOUR PHONE NO. & FAX NO.

1001

DATE OF 
ORDER

ORDER
TAKEN BY

JOB NAME
/NUMBER

JOB 
LOCATION

INVOICE
DATE

CUSTOMER
ORDER NO.

STARTING
DATE

DAYWORK

OVERTIME

WORK TO BE DONE
OR

WORK COMPLETED

INDICATE WITH A CHECK MARK:

CONTRACT

OTHER

EXTRA

TO

TR
OUBL

ES
HOOT

IN
SP

EC
T

UNCLO
G

/C
LE

AN
REP
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R

REP
LA

CE
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L
RO

UG
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LABOUR HRS. RATE AMOUNT

QTY. MATERIAL UNIT

TOTAL LABOUR

AMOUNT

TERMS

FI
NIS

H W
O

RK

I HEREBY ACKNOWLEDGE THE SATISFACTORY COMPLETION OF
THE ABOVE DESCRIBED WORK

WORK ORDERED BY

SIGNATURE
X

DATE

OTHER CHARGES

SUBTOTAL

GST

PST

TOTAL

TOTAL MATERIALS

TOTAL LABOUR

QE 95-17

NO HEAT

NO WATER

BURST PIPE(S)

THAW PIPE(S)

INSULATE PIPE(S)

BLOCKAGE WASTE SYSTEM

KITCHEN

SINK

INSTANT HOT

WATER FILTER

DISPOSAL

DISHWASHER

BATH (1)  (2)  (3)

LAVATORY

WATER CLOSET

BATHTUB

SHOWER STALL/HEAD

WHIRLPOOL/SPA/HOT TUB

LAUNDRY

WASHING MACHINE

FAUCET(S)

SILL COCK

SUPPLY LINE(S)

TRAP(S) / DRAIN(S)

FILTER(S)

GATE/BALL VALVE(S)

WATER LINE(S)

WELL/WATER PUMP

PRESSURE TANK

WATER SOFTENER

AIR CONDITIONER/COND.

SUMP/EFFLUENT PUMP

WATER HEATER

BOILER-STEAM/HOT WATER

SAFETY VALVE

CIRCULATOR

ZONE VALVE

BASEBOARD(S)/RADIATOR(S)

FURNACE

BURNER

HEAT PUMP

AIR CONDITIONER

WASTE/SEWER LINE(S)

VENT PIPE(S)

HOME
PHONE NO.

BUSINESS
PHONE NO.

JOB
PHONE NO.

95-17 (8 1/2 x 11 5/8) Plumbing Work Order/Invoice

HVAC 
Service Order/Invoice

BILL
TO

WORK TO BE COMPLETED

MAKE MAKE

MODEL MODEL

SERIAL NUMBER SERIAL NUMBER

QE 95-18

•

•

•

•

RECYCLABLEA

YOUR COMPANY NAME
YOUR COMPANY ADDRESS

YOUR CITY, PROV. & P.C.
YOUR PHONE NO. & FAX NO.

1001

ENVIRONMENTAL CHECK LIST RECOMMENDATIONS

C.O.D. CHARGE NO CHARGE

NAME

STREET

CITY

PHONE

TECHNICIAN

WORK TO BE PREPARED

P.O.#

CALL BEFORE

AUTHORIZED BY

DATE

PROMISED AM
PM

WORK PERFORMED

RECOVERED

RECYCLED

RECLAIMED

RETURNED

DISPOSAL

DISMANTLED

CHANGED OUT/REPLACED

QTY. TYPE/DISPOSITION

TOTAL $

QTY. AMOUNT DESCRIPTION OF WORK PERFORMEDUNIT PRICEMATERIALS & SERVICES

TOTAL
MATERIALS

TOTAL
LABOUR

SUBTOTAL

GST

PST

TOTAL

TOTAL SUMMARY

TOTAL

TOTAL LABOUR

TOTAL MATERIALS

HRS. AMOUNTRATELABOUR

REFRIGERANT R-                        KGS.

FILTERS                   X                   X

FILTERS                   X                   X

BELTS

TERMS

I HAVE AUTHORITY TO ORDER THE WORK OUTLINED ABOVE WHICH HAS BEEN 
SATISFACTORILY COMPLETED. I AGREE THAT SELLER RETAINS TITLE  TO EQUIP-
MENT /MATERIALS FURNISHED UNTIL FINAL PAYMENT IS MADE. IF PAYMENT IS NOT
MADE AS AGREED, SELLER CAN REMOVE SAID EQUIMENT/MATERIALS AT SELLER’S
EXPENSE. ANY DAMAGE RESULTING FROM SAID REMOVAL SHALL NOT BE THE
RESPONSIBILITY OF SELLER.

CUSTOMER SIGNATURE DATE

LIMITED WARRANTY: All materials, parts and equipment
are warranted by the manufacturers’ or suppliers’ written
warranty only. All labour performed by the above named
company is warranted for 30 days or as otherwise 
indicated in writing. The above named company makes no
other warranties, express or implied, and its agents or
technicians are not authorized to make any such 
warranties on behalf of above named company.

SERVICE CONTRACT

REGULAR WARRANTY

M/C VISA AMEX OTHERCREDIT CARD

CC NO. EXP. DATE

95-18 (8 1/2 x 11 5/8) HVAC Service Order/Invoice

95-19 (8 1/2 x 11 5/8) HVAC Service Order/Invoice

HVAC Service Order/Invoice
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YOUR COMPANY NAME
YOUR COMPANY ADDRESS

YOUR CITY, PROV. & P.C.
YOUR PHONE NO. & FAX NO.

Q
E

95
-1

9

1001

METHOD OF PAYMENT UNIT UNIT CHECKLIST

CASH
CHEQUE   DRIVER’S LIC. NO.

M/C VISA AMEX OTHERCREDIT CARD

CC NO.

EXP. DATE

NAME

ADDRESS DATE

CITY PROMISED

PHONE (HOME) PHONE (WORK)

TECHNICIAN

WORK TO BE PERFORMED

ENVIRONMENTAL CHECKLIST

QTY

MAKE

MODEL

SERIAL NO.

MAKE

MODEL

SERIAL NO.

CONDENSING UNIT

REFRIGERANT R-               KGS

FILTERS               X               X

RECOVERED

RECYCLED

RECLAIMED

RETURNED

DISPOSAL

DISMANTLED

CHANGED OUT/REPLACED

TYPE/DISPOSITIONQTY.

TOTAL $

TOTAL MATERIALS

TOTAL LABOUR

HRS

MATERIALS & SERVICES

LABOUR

UNIT PRICE

RATE AMOUNT

AMOUNT

LIMITED WARRANTY: All materials, parts and equipment are warranted
by the manufacturers’ or suppliers’ written warranty only. All labour 
performed by the above named company is warranted for 30 days or as
otherwise indicated in writing.The above named company makes no other
warranties, express or implied, and its agents or technicians are not
authorized to make any such warranties on behalf of above named 
company.

SERVICE CONTRACT

REGULAR WARRANTY

SCHED.
TIME

AM
PM

RECOMMENDATIONS

RECOMMENDATIONS

DESCRIPTION OF WORK

TERMS

CUSTOMER SIGNATURE DATE

I HAVE AUTHORITY TO ORDER THE WORK OUTLINED ABOVE WHICH HAS BEEN  SATISFACTORILY
COMPLETED. I AGREE THAT SELLER RETAINS TITLE  TO EQUIPMENT /MATERIALS FURNISHED
UNTIL FINAL PAYMENT IS MADE. IF PAYMENT IS NOT MADE AS AGREED, SELLER CAN REMOVE
SAID EQUIMENT/MATERIALS AT SELLER’S EXPENSE. ANY DAMAGE RESULTING FROM SAID
REMOVAL SHALL NOT BE THE RESPONSIBILITY OF SELLER.

COMPRESSOR
SUCTION PSI
HEAD PSI
VOLTS AMPS
ELECTRICAL CONNECTIONS
CONTACTS TIGHT & CLEAN
OIL, LEVEL & CONDITION

CONDENSER COIL
CLEAN COIL & CHECK FIN COND.
ENT. OC      LVG. OC

REFRIGERANT
LEAK CHARGE

FAN AND MOTOR
VOLTS                     AMPS
ELECTRICAL CONNECTIONS
CONTACTS TIGHT & CLEAN
FAN PULLEYS (ADJUST BELT)
CHK, LUB BEARINGS & MOTOR

EVAPORATOR COIL
CLEAN COIL & CHECK FIN
ENT DB             OC   LVG DB OC
ENT WB             OC   LVG WB           OC

CONDENSATE AREAS
INSPECT & CLEAN DRAIN PAN
INSPECT & CLEAN DRAIN

AIR FILTERS
CLEANED REPLACED
FILTER SIZE

HEATING ASSEMBLY
BURNER & HEAT EXCHANGER
FUEL SUPPLY & PRESSURE
PILOT ASSEMBLY
FLAME ADJUSTMENT
PRIMARY RELAY & FLUE
FAN & LIMIT SWITCH OPER.
BLOWER ASSEMBLY
RV VALVE
STRIP HEAT
DEFROST CYCLE

ELECTRICAL COMPONENTS
RELAYS CONTRACTORS
OVERLOAD PRESS. SWITCH

THERMOSTAT
OK REPLACE
RELOCATE

TOTAL MATERIALS

TOTAL LABOUR

TRAVEL CHARGE

SUBTOTAL

GST

PST

TOTAL




